
 
Address: Shop 1C, Coastwatchers Shopping Centre, 
Trinity Beach, 4879 
Phone: 07 4057 9111 
Fax: 07 4057 9155 
Email: cairnsbeaches.qld@raywhite.com 
Website: www.raywhitecairnsbeaches.com.au 

 
 

COMPLETING YOUR  
TENANCY APPLICATION  

 
 
PLEASE NOTE: Your application will not be processed until all the required 
information, identification and documents are supplied. 

 
 
·  The application form must be filled out entirely before it will be accepted 

including length of lease and intended start date. ASAP or WHENEVER are not 
acceptable. 

 
·  An separate application (regardless of whether you have the same renting 

history or not) must be completed for every intended resident over the age of 18, 
whether they will be on the lease or not. 

 
·  Ensure all applicants have signed the tenancy application form and the privacy 

disclosure statement. We cannot begin processing the application until this has 
been done. 

 
·  If you receive any payments from Centrelink, these statements must be supplied 

when submitting your application. Centrelink will not release any information if 
we call them, so the onus is on you to supply this. 

 
·  If you are self-employed, we will require a copy of your last tax return, or your 

accountant’s details. 
 

·  Photo ID for each applicant over the age of 18 must be supplied when submitting 
your application. Accepted forms of ID are 18+ Card, Drivers Licence or 
Passport. Applications will not be accepted without photo ID. 

 
·  On acceptance of your application, you will be required to pay a minimum of one 

weeks rent within 24 hours of acceptance 
 
 

 
 

 
 



 
          
        TENANCY APPLICATION FORM 

 
 
 

PROPERTY DETAILS 
 
 
ADDRESS:……………………………………………………………………. 
 
 
SUBURB:……………………………………………………………………… 
 
 
RENT PER WEEK:…………………….  BOND:…………………………... 
 
 
LENGTH OF LEASE:……………………………………………………….. 
  
 
LEASE COMMENCEMENT DATE:             ..……../…….../………. 
 
 
AMOUNT OF PEOPLE TO OCCUPY PREMISES: 
 
ADULTS: ………………….. CHILDREN………………………….. 
 
 
WILL THERE BE A PET ON THE PREMISES:………………………….. 
 
 
IF YES, WHAT BREED AND HOW MANY:……………………………… 
 
 
 

PERSONAL DETAILS 
 
 
FIRST NAME:………………………………………………………………… 
 
 
LAST NAME:…………………………………………………………………. 
 
 
HAVE YOU EVER BEEN KNOWN BY ANY OTHER NAME? IF YES,  
 
 
PROVIDE DETAILS:………………………………………………………… 
 
 
DOB:      .….../…..../…….       LICENCE NO:……………………………... 
 
 
PASSPORT NO:……………………………………………………………... 
 
 
HOME NO:………………………. WORK NO:…………………………….. 
 
 
MOBILE NO:…………………………….     FAX:………………………….. 
 
 
EMAIL ADDRESS:…………………………………………………………… 
 
 
CURRENT ADDRESS:…………………………………….………………... 
 
 
…………………………………………………………………………………. 
 
 
…………………………………………………………………………………. 
 
 
CAR TYPE:……………………..               REGO NO:…………………... 
 
 
 
 
 
 

 
 

EMERGENCY CONTACT  
(NOT LIVING WITH YOU) 

 
NAME:…………………………….……   PHONE:………………….……… 
 
 
ADDRESS:…………………………………………………………………… 
 
 
RELATIONSHIP:……………………………………….…………………… 
 
 

RENTAL HISTORY 
 
 
HAVE YOU EVER RENTED BEFORE?…………………………………. 
 
IF YES, PROVIDE DETAILS BELOW 
 
PREVIOUS RENTAL PROPERTY 1 
 
 
PERIOD RESIDED:…………………………………………………………. 
 
 
ADDRESS:…………………………………………………………………… 
 
 
AGENT OR OWNER NAME:…………………………………….………… 
 
 
PHONE:………………………………     FAX:……………………………… 
 
 
PREVIOUS RENTAL PROPERTY 2 
 
 
PERIOD RESIDED:………………………………………………………….. 
 
 
ADDRESS:…………………………………………………………………… 
 
 
AGENT OR OWNER NAME:…………………………………….………… 
 
 
PHONE:………………………………     FAX:……………………………… 
 
 

PERSONAL REFEREES 
(NOT LIVING WITH YOU) 

 
PERSONAL REFEREE 1 
 
 
NAME:…………………………………………………………………………. 
 
 
RELATIONSHIP:……………………………………………………………... 
 
 
CONTACT NUMBER:……………………………………………………….. 
 
 
PERSONAL REFEREE 2 
 
 
NAME:…………………………………………………………………………. 
 
 
RELATIONSHIP:……………………………………………………………... 
 
 
CONTACT NUMBER:……………………………………………………….. 
 
 



EMPLOYMENT DETAILS 
 
 
CURRENT OCCUPATION:…………………………………………………. 
 
 
EMPLOYER NAME:…………………………………………………………. 
 
 
CONTACT NAME:…………………………………………………………… 
 
 
PHONE:…………………………….     FAX:……………………………….. 
 
 
LENGTH OF EMPLOYMENT:……………………………………………… 
 
 
NET INCOME PER WEEK:…………………………………………………. 
 
 
DO YOU HAVE ANY OTHER SOURCE OF INCOME? PROVIDE 
PROOF OR CONTACT DETAILS IF APPLICABLE 
 
…………………………………………………………………………………. 
 
 
…………………………………………………………………………………. 
 
 
PREVIOUS OCCUPATION:………………………………………………… 
 
 
EMPLOYER NAME:…………………………………………………………. 
 
 
CONTACT NAME:……………………………….PHONE:………………… 
 
 
LENGTH OF EMPLOYMENT:……………………………………………… 
 
 
NET INCOME PER WEEK:…………………………………………………. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

PAYMENT METHODS 
 

 

WE ARE A CASHLESS OFFICE. 
Please circle your preferred method of paying rent. 
 

1. *Credit Card Direct Debit via Rental Rewards 
 
2. *BPAY 
 
3. *Telephone Banking 
 
4. *Direct Debit 
 
5. Money Order and or Bank Cheque 

 
*Please note payment options are 3rd party institutions. Charges apply 
to utilise these payment methods. 

 
 
 

 
 
I, the applicant, do solemnly and sincerely declare  
that the above information is true and correct, and  
that I have supplied the above information of our 
own free will, and I hereby authorise you, as the 
letting agent, to conduct any enquiries and/or 
searches including the Rental Bond Authority and 
the Tenancy Information Centre so as to verify the 
above information. 
 
 
NAME:…………………………………………….. 
 
 
SIGNATURE:……………………………………... 
 
 
DATE:……………………………………………… 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

OFFICE USE ONLY 
 
The applicant has supplied Photo ID  Yes / No Name:____________ Date:___/___/___ 
 
The application has been filled out and signed Yes / No Name:____________ Date:___/___/___ 
 
All required documentation supplied  Yes / No Name:____________ Date:___/___/___ 
 
Personal references checked   Yes / No Name:____________ Date:___/___/___ 
 
Tenancy database checked   Yes / No Name:____________ Date:___/___/___ 
 
Previous Agent / Lessor 1 checked  Yes / No Name:____________ Date:___/___/___ 
 
Previous Agent / Lessor 2 checked  Yes / No Name:____________ Date:___/___/___ 
 
Employment checked    Yes / No Name:____________ Date:___/___/___ 
 
Application taken to landlord   Yes / No Name:____________ Date:___/___/___ 
 
Applicant notified of outcome   Yes / No Name:____________ Date:___/___/___ 
 



 

PRIVACY DISCLOSURE STATEMENT 
 

We are an independently owned and operated business. We are bound by the National Privacy 
Principles. We collect personal information about you in this form to assess your application for a 
residential tenancy. We may need to collect information about you from your previous landlords or 
letting agents, your current employer and your referees. We will also check whether any details of 
tenancy defaults by you are held on a tenancy default database. We use the database operated by 
the Tenancy Information Centre of Australasia. You can find out more information about this 
database on its website at www.tica.com.au. Your consent to us collecting this information is set out 
below. 
 
We may disclose personal information about you to the owner of the property to which this 
application relates. If this application is successful we may disclose your details to service providers 
and tradesmen relevant to the tenancy relationship, including maintenance contractors and the 
landlord’s insurers. We may also send personal information about you to the owners of any other 
properties at your request. 
You have the right to access personal information that we hold about you by contacting our privacy 
officer. 
 
If you do not complete this form or do not sign the consent below, then your application for a 
residential tenancy may not be considered by the owner of the property or, if considered, may be 
rejected. 
 
 

 

PRIVACY CONSENT 
 

I, the applicant, acknowledge that I have read and understand the Privacy Disclosure Statement of 
Ray White Cairns Beaches. 
I authorise Ray White Cairns Beaches to collect information about me from: 
 

1. My previous letting agents and/or landlords 
2. My personal referees 
3. My employers 
4. Any tenancy database – including TICA –, which may contain personal information about me. 

 
I also authorise Ray White Cairns Beaches to disclose details about any default by me under the 
tenancy to which this application relates, to any tenancy default database to which it subscribes, 
including TICA. 
 
I authorise Ray White Cairns Beaches to disclose the personal information it collects about me to the 
owner of the property, even if the owner is resident outside Australia. I also authorise Ray White 
Cairns Beaches to refer my details to an arranger of: 
 

a) Financial service products 
b) Insurance services 
c) Utilities 

 
 
NAME:…………………………………………………………………………. 
 
 
SIGNATURE:…………………………………………………………………. 
 
 
DATE:…………………………………………………………………………. 


